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A Guide to Writing a Research Paper

Using MLA Documentation

Allen Park High School

(updated 5/10)

Modern Language Association Documentation

Guidelines for MLA Usage at Allen Park High School

MLA Update 2009

In Summer 2008, the Modern Language Association released its third edition of the MLA Style Manual and Guide to Scholarly Publishing, which had changes to MLA style.
These changes go into effect April 2009 with the release of MLA Handbook for Writers of Research Papers (7th edition). The OWL's new MLA 2009 Guideline resources are here. Spacing and citations will remain the same, but all Works Cited style entries will be different from the 6th edition guidelines.

Here are some of the more noteworthy changes:

· No More Underlining! Underlining is no more. MLA now recommends italicizing titles of independently published works (books, periodicals, films, etc). 

· No More URLs! While website entries will still include authors, article names, and website names, when available, MLA no longer requires URLs. Writers are, however, encouraged to provide a URL if the citation information does not lead readers to easily find the source. 

· Publication Medium. Every entry receives a medium of publication marker. Most entries will be listed as Print or Web, but other possibilities include Performance, DVD, or TV. 
· New Abbreviations. Many web source entries now require a publisher name, a date of publication, and/or page numbers. When no publisher name appears on the website, write N.p. for no publisher given. When sites omit a date of publication, write n.d. for no date. For online journals that appear only online (no print version) or on databases that don’t have pages, write n. pag. 
**MLA Style consists of 3 areas of formatting:

Spacing

Citations

Works Consulted/Cited

1. Spacing-MLA style requires Double Spacing throughout every document, 12 point font and 1 inch margins. Set these in your document by going to File, Page Set Up, and adjusting the margins to 1. Hit the default button so you won’t have to reset every time.

· Heading-Goes at the upper left corner of the first page in this order:



Student Name



Bobby Student



Teacher Name



Mrs. Hunt



Class name-hour


ELA-9 3rd Hour



Date with number first

5 May 2010

· Page Numbering-set a header to number the pages of your report. Go to: View-Header/Footer-Tab 2 times-type your last name and a space-click on “Set page number” on the Header tool bar.
· Long Quote Spacing-if a quote is 4 lines or longer, tab the entire quote 2 times. Put the citation after the period  (see sample below) and do not put quotation marks (because it’s indented twice, it is assumed it is a long quote).
· Works Consulted/Cited-double spaced like the rest of the paper, alphabetized according to the first letter of the entry (whatever it is, author or page title, ignore the words a, an or the). If you have more than 1 entry with the same page title, alphabetize by the website title. Start each entry at the margin and indent the rest of the entry (see sample on next page). You can type the entries, double space them, highlight them all, go to Format-Paragraph-Special-Hanging Indent to space it correctly.
______________________________________________________________________________________













Van Student 1

Courtney Van Student
Hunt 

ELA 9 5th hour 

2 November 2009

Mahatma


One of the most famous nonviolent activist, who rested his confidence in God not as a person but as a force, Gandhi, especially like to call love not love but truth. He wrote of that force in 1925 (Alles). Mohandas Gandhi had a common Indian childhood, he had a starting career as a lawyer, he led a struggle for Indian Independence, and he had a philosophy of Satyagraha.

I do dimly perceive that whilst everything around me is ever-changing, ever-dying, there is underlying all that change a Living Power that is changeless, that holds all together, that creates, dissolves, and re-creates…I see it as purely benevolent. For I can see that in the midst of death life persists, in the midst of untruth truth persists, in the midst of darkness, light persist. (Alles) 
“Gandhi was especially involved in the peaceful resolution of conflict and refused to condone violence in any form” (“Gandhi”).

2. Citations- you must tell where you got any information in your paper taken from another source. Use Parenthetical References or Citations (same thing) to do this. You MUST cite all facts, even if you put them in your own words. If you don’t cite your information, it is considered plagiarism. You cannot just copy and paste information from a source. You have to tell where you got it.

 Basically, there are two types of information you would take from a source:
· Direct Quote- information taken “word for word” from an outside source.  Must be documented with quotation marks at the beginning and end.

· Paraphrase- information reworded or summarized from an outside source.  No quotation marks are to be used with paraphrases.
According to the sixth edition MLA Handbook for Writers of Research Papers, plagiarism is: 
“Using another person’s ideas, information, or expressions without acknowledging the person’s work constitutes intellectual theft.”(Gibaldi 66)

*****When in doubt, CITE!!!!

**A Citation/Parenthetical Reference shows information in parenthesis to lead back to the original source listed on your Works Consulted/Cited. The parentheses are placed directly after the information taken from the source (the quote or paraphrase) before the period (see sample). 

· Always put the author’s last name if there is an author. (Smith) 

· If not, (many web sources don’t have authors listed), put the name of the page title. (“The River.”)

· If it is a printed source (a book, magazine etc that’s not online), also put the page number

       (Smith 42) 

· ALL CITATIONS SHOULD HAVE AN ENTRY ON THE WORKS CONSULTED/CITED PAGE!! Citations are the short identification of the source in the paper that refers to the full source identification on the Works Consulted/Cited page.

3. Works Consulted/Cited- This is a list of sources. It replaces the word “Bibliography” 

· In a works consulted, you would list sources that you looked up about your topic, some of which you cited in your paper. 

·  In a works cited, you only list the sources you cited.


Works Consulted= all sources you “consulted”



Works Cited= only sources you “cited”
· You need the following information for a web source in this order:
1. Editor, Author or Compiler (if available, skip it if not there):  Shmoe, Joe (always put last name first)
2.  “Name of Webpage” (what you looked up “Bill Cosby” look at the top of the page)

3. Name of Website (put in italics, this is the .com or .net or .org)  (Biography.com or eHow.com): 
4. Version (editions/volumes) number (if there is one, skip it if not there): Vol 2
5. Sponsor or Publisher of site (put n.p. if none): Michigan Education Association

6. Copyright/Date of creation (look at bottom of the page-might be just a year, may not be one- put n.d. if so)
7. Medium of Publication:   (put the word in your entry) :    Web
8. Date you looked it up (always put number first for ALL dates in an MLA document) 7 May 2010.
The full entry would look like this with a period after each piece of information and at the end:

Shmoe, Joe. “Bill Cosby”. Biography.com. Vol. 2. Michigan Education Association. n.d. Web. 7 May 2010. 
__________________________________________________________________________________________













Shmoe 4

Works Consulted

Campbell, Frank. The Life of George Washington. New York: Dell Publishing, 2007. Print.

Cass, Mary. “George Washington”. Biography.com. n.p. 2003. Web. 2 November 2009. 

“George Washington”. FamousGeorges.com. n.p. 1995. Web. 1 November 2009.

“George Washington”. Presidents.com. The Institute for Presidential Studies. n.d. Web. 5 


November 2009.

_________________________________________________________________________________________

**See below for what information you will need to get from other types of sources to make your Works Cited page:
COURSE OR DEPARTMENT WEBSITE OR BLACKBOARD

Instructor Name.  Title of course. Department and School Names, date of resource 

creation. Medium of publication. Date of access.

Example: 
Melville, Casandra. ELA 9. ELA Allen Park High School, Sept. 2009. Web. 17 Sept. 

2009.
ONLINE MAGAZINE ARTICLE

Author. “Article Title.”  Magazine Title Publisher Name, Publication date. Medium of 

publication. Date of access.
Example: 

Bernstein, Mark. “10 Tips on Living in a Recession.” Newsweek. Newsweek, 16 Aug. 

2008. Web. 4 May 2009.

ONLINE NEWSPAPER

Author. “Article Title.”  Newspaper Title Publisher Name. Publication date: section. 

Medium of publication. Date of access.
Example: 
Sandal, Jason. “Fear and Anguish.” Detroit Free Press Detroit Newspapers. 16 Aug. 

2008:Home. Web. 4 May 2009.

AN ARTICLE FROM AN ONLINE DATABASE

Author. “Article Title.”  Magazine Title Publication date: pages. Database Title. Medium 

of publication. Date of access.
Example: 
Bernstein, Mark. “10 Tips on Living in a Recession.” Newsweek 16 Aug. 

EMAIL (including email interviews)

Author of message. “subject line.” State to whom the message was sent. Date message 

sent on. Medium of publication.
Example: 
Kunka, Andrew. “Re: Thoughts on Being a College Professor.” Message to the 

author. 15 Nov. 2008. Web.

LISTSERVE, DISCUSSION GROUP, OR BLOG POSTING

Editor, screen name, author, or compiler name (if available). “Posting Title.” Name of 

Site.  Version number (if available). Name of institution/organization affiliated 

with the site (sponsor or publisher), Date of publication. Medium of publication. 

Date of access.

Example: 
Smith, John. “Re:Rhetorical Triangle”  AP Language and Composition Blackboard. 

Allen Park High School/RESA, 18 Aug. 2009. Web. 9 Sept. 2009.

AN IMAGE (INCLUDING A PAINTING, SCULPTURE, OR PHOTOGRAPH)

Artist’s name. The work of art. Date created. Institution where housed, City where 


located. Website. Medium of publication. Date of access.

Examples: 

Goya, Francisco. The Family of Charles IV. 1800. Museo Nacional del Prado, Madrid. 

Museo National del Prado. Web. 22 May 2009.

Happy2436. Hannah Looking Ugly. 2008. Flickr. Web. 22 May 2009.

Printed sources
BOOK

Last Name, First Name. Title  of Book. Place of publication: Publisher, YYYY. Medium 

of publication.

Example: 
Townsend, Robert M. The Medieval Village Economy. Princeton: Princeton UP, 1993. 

Print.
WORK IN AN ANTHOLOGY

Last Name, First Name. “Title of Essay.” Title  of Collection. Ed. Editor’s Name(s) Place 

of publication: Publisher, YYYY. Page range of entry. Medium of publication.

Example: 

Swanson, Gunnar. “Graphic Design Education as a LIveral Art: Design and Knowledge 

in the University and The ‘Real World.’” The Education of a Graphic Designer. 

Ed. Steven Heller. New York: Allworth Press, 1998. 13-24. Print.

POEM OR SHORT STORY

Last Name, First Name. “Poem or Short Story Title.” Title of Book/Anthology Ed. Name. City of publication: Publisher, Publication date. Page number. Medium of publication.

Example: 

Whitman, Walt. “Song Of The Open Road.” The Language of Literature. New York: 

McDougall Littel, 1998. 478. Print.

MAGAZINE

Author(s). “Title of the Article.” Name of Periodical. Day Month Year: Pages. Medium 

of publication.

Example: 

Bai, Matt. “Ventura’s First Round.” Newsweek. 15 Feb. 1999: 30-32. Print.

Other Sources

RECORDED FILMS OR MOVIES

Name of film. Dir. First Name Last Name. Perf. First and Last Name of each major star.  Distributor, date released. Medium of publication.

Example: 

Casablanca. Dir. Michael Curtiz. Perf. Humphrey Bogart. MGA-UA Home Video, 

2009. Blu-Ray.

INTERVIEW

Name of person interviewed. Personal Interview. Date

Example: 

Jones, Melissa. Personal Interview. 27 Oct. 2003.





























































































































